	
[image: image1.png]Uk




	Guidance Notes for Membership Applicants
Please retain these three pages for information 




RedR aims to have an accurate and transparent assessment of its members. Key data provided by you will be checked with your referees and by the assessment panel. With your agreement, selected contact data will be held on RedR’s databases. Please complete each section of the application form in full, referring to the guidance notes below. 

1. Personal Information
Please complete all of this section as requested, providing as much detail as possible.

2. Motivations
· Please state you humanitarian motivation e.g. what makes you want to work in the humanitarian sector and why this is important to you.

· Please state your motivation for wanting to be a member of RedR

3. Professional and Field Experience

An average of 5 years of professional and 2 years of field experience are required. Please provide the information as requested, being as clear and concise as possible. If you do not have the number of years required we will not be able to process your application further. However, we will be happy to advise, support and guide you (within our possibilities) to reach this requirement.

4. Top 3 Competencies

Please select your Top 3 Competencies from the list below and rate yourself according to the ratings as detailed on the next page. Please also provide a brief summary of your experiences and expertise to support your rating. Note that the rating will be confirmed during the interview process.
	Description
	Level

	Some theoretical knowledge and basic working skills
	1

	Good broad theoretical knowledge and working skills in some fields within the competency category
	2

	Good theoretical knowledge of the whole competency category and good           practical experience of various fields within the category, backed by significant work experience
	3

	Competent both theoretically and practically across whole category, backed up by significant work experience
	4

	Capable of operating at the highest level in this category.  Usually means at least 5 years direct professional experience and advance theoretical knowledge
	5


	Competencies

	 Administration
	Health (Physiotherapist – Community Based Rehabilitation)

	Advocacy / Campaigning
	Health (Preventative / Hygiene Promotion)

	Agriculture
	Health (Other Specialism)

	Capacity Building
	Human Resources

	Child Protection
	Human Rights

	Community Mobilisation
	Information Technology

	Conflict Resolution / Peace Building
	Institutional Development

	Education Specialist
	Livelihood Security

	Elections (Monitoring)
	Logistics

	Emergency Aid Distributions
	Management

	Emergency Preparedness
	Marketing and Publications

	Engineering 
	Microfinance

	Environmental Health
	Mine Clearance

	Environmental Management
	Monitoring and Evaluation

	Finance / Accountancy
	Natural Resource Management

	Food Security
	Needs and Impact Assessment

	Fundraising
	Public and Media Relations

	Health (Doctor)
	Search and Rescue

	Health (HIV/AIDS, Malaria, TB)
	Security Management

	Health (Midwifery)
	Telecommunications

	Health (Nurse)
	Training

	Health (Nutrition)
	Vehicle and Mechanical Plant

	Health (Physiotherapist)
	Other (Please Give Detail)


5. Character Profile
Please write a few sentences that you feel best describe you, your area of professional skills etc.  A sample character profile is given below:

	Logistician from fire service background with strong management, organisational and problem-solving skills. 5 years NGO experience. Good awareness of humanitarian issues and cultural differences. Overseas experience in India and Kenya developed a strong interest in relief. Good team member with leadership abilities.


6. Referees

Please give the names, email and postal addresses of four people with whom you have worked during the past years, preferably your four last supervisors. 
It is imperative that your referees are informed and agree to answer promptly to our request. Note that we do not accept references from spouses, partners, close relatives, or people living at the same address, or any other person whose relationship with you is not a professional one.
7. Signature

Please ensure that you sign and date this form. You can type your name on the form but an electronic signature will be preferred.


8. Payment

An application fee of £55 (non-refundable) will be payable when the candidate will receive an invitation to a face-to-face interview. Details of how you can make this payment will be given at that stage.
The Selection Process

Having received your application and CV, we will contact your referees. Once your references are checked, we will proceed to a pre-assessment. If successful, you will be invited to the last part of the selection process, a face-to-face interview. Then your case will be reviewed and a decision will be made regarding whether you will be accepted or not as a RedR Member.
Acceptance 
If you are successful you will be welcomed into the RedR Membership Register and will be required to sign the RedR Membership Declaration and the Code of Conduct.

If you are not successful we will provide a full feedback and guide and support you to reach the required level.
RedR Contact

If you need to check the status of your application at any point or have any queries please contact the Membership Team at membership@redr.org.uk 
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RedR Membership Application Form

Please return the form at membership@redr.org.uk (preferred) or send it by post to:
Membership, RedR, 250a Kennington Lane, London SE11 5RD, UK




1. Personal Information



	First Name
	

	Last Name
	

	Known As (if different)
	

	Nationality
	

	Gender
	

	Date of Birth
	

	Main Email Address
	

	Skype Name
	

	Phone
	

	Other Phone
	

	Mobile
	

	Other Mobile
	

	Fax
	


	Details
	Home Address
	Other Address   

	Street
	
	

	City
	
	

	County/State/Province
	
	

	Postal Code
	
	

	Country
	
	


	How did you hear of RedR? (RedR Website, RedR Member, Search engine, Training, University, Newsletter, Careers fair, Friend / Colleague, Publication, Other – please name your source)

	


2. Motivations (please include both your humanitarian motivations and your motivation

     for applying for RedR Membership)

	Humanitarian motivation

	


	RedR motivation

	 


3. Professional and Field Experience
	Qualifications

	Academic after secondary/high school:
	Professional (membership of institutions etc.): 

	
	

	
	

	
	

	
	

	
	

	
	


	Training:  Please give details of training courses which are directly relevant to humanitarian work.

	Name of Course:
	Dates:
	Organisation:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Complete this box only if you are a Medical Professional

	Where are you registered? (UK, EU, Other please specify) 
	

	Date of full professional qualification:
	Name of professional body:
	Number and type of Registration:

	
	
	

	
	
	

	
	
	


	Work Experience:  Please give a brief description of your key professional experience to date, writing your most recent experience first.  



	
	Country
	Dates (mm/yy – mm/yy)
	Position/Responsibilities
	Organisation

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	


	Language Skills

	Language (including mother tongue)
	Level (Survival/Basic/Working knowledge/Fluent)   

	
	

	
	

	
	

	
	

	
	

	
	


	Have you ever been charged or convicted of a criminal offence other than a minor traffic offence?
	Yes / No (If yes, please give details)

	
	


4. Top 3 Competencies (See Guidance Notes)
	Competency Name
	
	Rating (1 – 5)
	

	Description

	


	Competency Name
	
	Rating (1 – 5)
	

	Description

	


	Competency Name
	
	Rating (1 – 5)
	

	Description

	


5. Character Profile
	


6. Referees
Please provide contact details of four recent professional referees.  One should be your manager, supervisor or direct line manager.  Please double check the spelling of the e-mail addresses.
	Details
	Referee 1
	Referee 2

	Full Name
	
	

	Street
	
	

	City
	
	

	County/State/Province
	
	

	Postal Code
	
	

	Country
	
	

	Telephone
	
	

	Fax
	
	

	Email
	
	

	Relationship
	
	


	Details
	Referee 3
	Referee 4

	Full Name
	
	

	Street
	
	

	City
	
	

	County/State/Province
	
	

	Postal Code
	
	

	Country
	
	

	Telephone
	
	

	Fax
	
	

	Email
	
	

	Relationship
	
	


RedR seeks to comply with the Data Protection Act of 1998.  Selected personal details will be held on RedR’s internal database.  RedR agrees to protect this information, and agrees not to share this information with a third party except by your express consent. 

7. Signature

I confirm that, to the best of my knowledge, the information given in this application form is correct.
	Name
	
	Date
	
	/
	
	/
	


Please join your detailed CV to this application form.

RedR will use the information you have provided for administrative purposes and to keep in touch with you about our work.  Please tick here if you would prefer not to receive information by post      , telephone     or email       RedR will not pass your details onto a third party.
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